SAMPLE LETTER 
(Name & Address of the applicant)
………………………………

………………………………. 
……………………………….

Military Liaison Officer

Ministry of Defence, Public Security, Law & Order

Baladaksha Mawatha

Colombo – 3






(Date…    ……)  

(Fax 0094-11-2328109)
RE: PERMISSION TO TRAVEL TO  (Place to visit: eg. JAFFNA/VAVUNIYA)
1.
I am a ………..citizen will be visiting Sri Lanka for ……………… (duration of stay) from ……… (date of arrival in Sri Lanka) to ………….(date of departure from Sri Lanka). During this period, I wish to travel to …………….. (intended place of visit in the North). I state below all required particulars for your kind information seeking a letter of permission enabling my journey
a. Full Name:………………………………………………………………………..
b. Occupation……………………………………………………………………….
c. Date of Birth……………………………………………………………………..
d. Passport Number (Copy Attached)………………………………………………
e. Nationality………………………………………………………………………
f. Reason for visit…………………………………………….
g. Place/s of Stay/visit Sri Lanka   ………………………………………….
h. Date/week travelling to Jaffna/Vavuniya………………………………………..
i. Date/week returning from Jaffna/Vavuniya…………………………………….
j. Flight details of journey to Sri Lanka………………............................................

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………....

2.
It would be much appreciated if the letter granting approval be faxed to………………………../posted to the above address.
Yours Faithfully

(Signature)

Name of the applicant

Copy: Sri Lanka High Commission, London (Fax: 0207 262 7970)
